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Employment Application: 3 Counties Vineyard – Temporary Youth Leader, 2024
Thank you for completing this form. 

We are conscious that it may duplicate information you have previously sent to us, but it will ensure that we adhere to best practice in this process.
Although it may feel formal and data driven, we are very much interested in you as a person, what drives you and how God is leading your life at this time.
	Applicant Information

	Surname
	
	First Names
	
	Date
	

	Street Address

	Town/City
	
	County
	
	Postcode
	

	E-mail Address 
	
	Phone Number(s)
	      

	Date Available
	
	National Insurance No
	
	
	

	Are you a UK citizen?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If not, do you have a permit to work in the UK?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 


	Do you have a criminal record?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If yes, please provide details 
	

	Education

	Secondary Education
	
	Address
	

	From
	
	To
	
	GCSEs/A-Levels

	College/University
	
	Address
	

	From
	
	To
	
	Qualifications
	

	References

	Please list 3  references, which should be a balance of personal and work referees (and one of whom should be your last employer)  

	Full Name
	
	Relationship
	

	Company
	
	Phone No
	(           )

	Address
	                                                                                                      Email:

	Full Name
	
	Relationship
	

	Company
	
	Phone No
	(           )

	Address
	                                                                                                      Email:

	Full Name
	
	Relationship
	

	Company
	
	Phone No
	(           )

	Address
	                                                                                                      Email:


	Previous Employment (last 3 only)

	Organisation
	
	Phone No
	(           )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	£
	Final Salary
	£

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	
	
	
	

	Organisation
	
	Phone No
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	£
	Final Salary
	£

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	
	
	
	

	Organisation
	
	Phone No
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	£
	Final Salary
	£

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	OTHER PREVIOUS RELEVANT HISTORY eg Voluntary/Church work

	

	REASON FOR APPLICATION

	

	SUPPORTING STATEMENT:  to be written alongside the Job Description and Personal Specifications to draw out why you feel you are suitable for the post. This should highlight relevant personal characteristics and interests.


	


	Disclaimer and Signature

	I certify that my answers are true and complete to the best of my knowledge. 

I understand that providing any false or misleading information throughout the application process will compromise future / continued employment. 
I understand that any offer of employment is subject to references and DBS check.

	Signature

	
	Date
	



Please feel free to attach other documents eg CV, if you haven’t already sent it on. Any further information about your application will help us to assess your application.  

If there is more information you need from us, then please contact the church office on 01428 653011.

Thank you for your interest in 3 Counties Vineyard and for applying for this position.  
In completing this application form and applying for a job with 3 Counties Vineyard, you will be providing us with personal information which we process in line with current data protection legislation. Full details on how we protect and process this information can be found in our Data Protection Policy, a copy of which is available on request.

This Privacy Notice is intended to give job applicants a concise overview of how we protect and process the personal information they provide when completing this application form.

How we use the personal data you supply on this form

We only request information that is relevant to the role for which you have applied, and that we are required to do, under current data protection and employment legislation. This enables us to consider the suitability of each application on an equal basis and informs our decisions when shortlisting applicants for interview.

Who we share your personal data with

At this stage, we only share applicant information with relevant staff within 3 Counties Vineyard, who are involved in the recruitment and selection process.

Our lawful basis for processing your personal information

Contract: by completing and submitting an application form, you are requesting that we consider you as a suitable candidate for employment and, if successful, enter into a Contract of Employment with us.

Your rights 

If you would like us to consider your application, we must process your personal information and have appropriate legal grounds to do so. If, however, you wish to withdraw your application at any stage and exercise your right to prevent us processing your data further, please notify us immediately. Full information on all your rights under current data protection legislation can be found in our Data Protection Policy.

How long we keep your data for

We do not retain application forms from candidates who have not been shortlisted; they are securely destroyed. We may retain application forms from applicants who were unsuccessful following interview for a period of 6 months. Not only does this provide a potential opportunity for further openings within the company, it also enables us to reconsider unsuccessful applicants in the event that the successful applicant does not commence employment with us. If successful, your application form is retained in your personnel file for the duration of your employment, in line with our retention policy and schedule. Application forms that are not retained are confidentially shredded.

If you are not happy with how we process your information

We are committed to protecting the personal data we process relating to all our interested parties and stakeholders. If you wish to raise a concern or make a complaint in relation to how we process the information you have provided on this form, please contact Operations Manager in the first instance on 01428 653011. 

If you feel that after contacting us your concern or complaint is not resolved, you have the right to lodge your complaint with the Information Commissioner’s Office on 0303 123 1113 or via their website: ico.org.uk/make-a-complaint. 
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